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BANG MO TA CONG VIEC
Thong tin chung
Phong ban Phong Ngudn luc
Vi tri Ké toan tong hop
Lién h¢ ing tuyén - Hotline/Zalo: 093 6906660

- Email: info@vhe.com.vn

- Fanpage: Viet Han Engineering

Pia diém lam viéc L6 CN4.4E Khu cong nghiép Pinh Vi, Phuong Bong Hai 2, Quan Hai An,
Thanh phé Hai Phong, Viét Nam

Yéu cau cong viéc

- Tbt nghiép trinh d6 dai hoc cac nganh chuyén nganh K& toan.

- Trung thyc, nhiét tinh, ham hoc héi.

M0 ta chi tiét cong viéc

- Thu thap, luu trix, xtr 1y cac dir liéu ké toan trén cac ching tir ké toan phat sinh. Kiém tra
tinh hop 1¢ cua ching tir dé dua vao s sach ké toan va ké khai hoa don phat sinh dau ra
hang thang.

- Lépcac phiéu thu, chi, xuat hang, nhip kho, h6a don ban hang,... tai cac thoi diém phat
sinh nghiép vu, tranh cham tré dan dén viéc thiéu sot trong khau khép quy hay kiém ké
hang hoa ton kho hang ngay,....

- Vo dit liéu s6 quy, s6 tién giri va cac so lién quan khac.

- Theo ddi cong ng véi khach hang, nha cung cép.

- Léap cac to khai thué GTGT, TNCN, TNDN, b4o cdo tinh hinh sit dung hoa don va cac
loai thué khac (néu doanh nghiép phai ndp bao céo theo thang).
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Lap bang tinh luong, bang lwong 1am thém gio, bao hiém, cac khoan luong thuéng, phu
cAp khac dé chi tra cho ngudi lao dong.

Tinh lai tri gia hang tdn kho, gia von hang ban, khéu hao tai san c¢d dinh, phan bd cong cu
dung cu,...

Lap bao cao tai chinh, ké khai, kiém tra, kiém ké cac loai giéy to vao dau nam va cudi

nam/ theo ting quy

Chinh sach dai ng6 cia cong ty

Thu nhap: Luong cimg (thoa thuan) + Phy cép (Théa thuan theo ning lyc va trinh d6 tng

vién) + Thuong theo du an, thuong dinh ky (Céc ngay 18, Tét), thuong dic biét.

Tra luong ding han, review luong hang nam.

Xe dua don hang ngay.

HJ trg bita trua, bita phy, bita tdi.

HO tro nha tro cho nguoi ¢ xa

Doéng bao hiém theo quy dinh ctia Phap luat ngay khi ky hop dong chinh thirc: gom BHYT,
BHXH, Béo hiém 24h.

Tham gia céac sy kién ndi bd do Cong ty t6 chirc: Du lich thudng nién, Kham sirc khoe
chuyén sau, Sinh nhat, Vitamin Day,...

Ché d6 nghi phép nam, nghi dic biét, tham hoi 6m dau.

Puogc huéng dan, dao tao ning cao kién thirc chuyén mén va k¥ ning xir Iy cong viée.

Maoi truong lam viée chuyén nghiép vdi 100% khach hang quéc té.




